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The OZRoll e-Ordering Program for  
Assembled Shutters. 

In order to simplify and standardise the process for ordering Assembled Shutters, OZRoll has developed an    
E-mail ordering program that can be downloaded directly from the Trade Info tab on our website:  
 
http://rollashield.com.au/index.php/distributors/ (please contact us for the password) 
 
This program is very simple and safe to use, effectively streamlining your overall ordering process. The E-mail 
order that you forward to OZRoll is directly downloaded into our cutting program, therefore eliminating the 
risk of input error.  
 
If you do not have access to E-mail, you can still utilize the program by completing the order process and 
faxing the order through direct to OZRoll. 
 
You will find attached an instruction sheet on this program and please feel free to contact OZRoll direct should 
you have any questions or require further assistance with this program. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Screen Shot from The OZRoll e-Ordering Program for Assembled Shutters. 
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  The OZRoll e-Ordering Program for Assembled Shutters 

 
Instructions for Use 
 
1. Select the "Print Order" worksheet. 
2. Make sure the order details form is clear by clicking the "Clear the Order Form" button. 

3. Enter the required details on the order form.  This includes an order number, a surname, a ship date, a box type, a 
slat type, a box colour, and a main slat colour. 
4. Enter the details for each shutter.  Details required include width, height, control type and side, and fit type.  If you 
need to you can vary the headbox size from the automatically calculated value. 
5. Enter any additional requirements for each shutter such as packing, sill, flashing, bottom guide, and bay flashing.  
6. Using the notes section at the bottom of the ordering spreadsheet add any additional items you may need or special 
requirements you may have. 
7. Check the details on your order to make sure everything is correct.  If the details are correct you can now process the 
order. 
8. If you want to fax the order click the "Print the Order Only" button and a copy of your order will be printed out ready 
for faxing. 
9. If your computer is connected to the Internet and has email then you can email your order directly to OZRoll for 
processing.  To do this click the "Email and Clear the Order" button or the "Email Order" button. 
10. Your order is now complete and you can click the "Clear the Order Form" button and are ready to move onto the 
next order. 
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